
 

Disclosure & Barring Service (DBS) Checks 
 
SBC International is committed to safeguarding and promoting the welfare of children, and we 
expect our staff to share this commitment. We therefore require all of our employees to complete a 
DBS check before working for us at our summer schools. 
 
If you are living abroad, you are also required to provide us with a Police Certificate of Good 
Conduct.  For more information, please read below. 
 
As DBS checks are only retrospective, if you have worked for SBC before, you will have previously 
completed a DBS check and/or provided us with a Police Certificate of Good Conduct.  

 
Please note a new check is required with every new contract. 

Thank you in advance for your co-operation. 

 
Who should apply for a DBS check? 

All staff must apply for a UK DBS Check.  
 
Information on how to apply for a DBS Check has been sent to you via email – please see your Job 

Offer email 
This applies to all of the following: 

➢ You are a British national living in the UK. 
➢ You are a British national living abroad.  
➢ You are a non-British national living in the UK or abroad 

Even if you are a British National, have lived abroad for more than 5 years and are no longer 
registered to a UK address*, you still need to apply for a DBS check – please see ‘DBS Application 
Guidelines’ for more information – this document has been emailed to you) 

*Please note, to be registered to a UK address, you must be able to provide a valid form of ID 
showing your name and this UK address.  For more information, please see the document ‘DBS 
Identity Documents.’  

Who should apply for a Police Certificate of Good Conduct? 

The DBS cannot currently access criminal records overseas. Therefore, if you are currently living 
abroad or have been within the last 3 years, we require you to apply for a criminal police check.  

This applies to both British nationals & non-British nationals. We call this a “Police Certificate of Good 
Conduct” and should be treated as an addition to your UK DBS check, not a replacement! 

To apply for the Police Certificate of Good Conduct, please have a look at the following websites, which 
contain information on applying for criminal records checks abroad: 

GOV.UK: 

https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants 

BRITISH COUNCIL: 

There is a link to the British Council’s ‘International criminal records check directory’ at the bottom of 
the following website: 

http://www.britishcouncil.org/education/accreditation/information-centres/care-children 

If you have any problems obtaining this, please let us know as soon as possible. 

https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants
http://www.britishcouncil.org/education/accreditation/information-centres/care-children

